AOMUHUCTPALUMA
HAIABCKOIO CENbCKOIo NOCENEHUS
KOTENbHUKOBCKOIO MYHULUMUMANBHOIO PAUOHA
BONIOrPAQCKOU OBIACTH

NOCTAHOBNEHUE
o1 03.07.2025 r. Ne 25

O6 yTBEPXAEHUN BOMUHUCTPATNBHOTO PErnameHTa npefocTasneHuss MyHuLMnansHowm
ycnyrv «Hanpasnenve yseaoMnenns o NAaHMpyemMoM cHoce 06GbekTa KanuTanbHoro
CTPOUTENLCTBA 1 YBEJOMNEHMS O 3aBEPLIEHUM CHOCA OGbekTa KanuTanbHoro
CTpouTenbCcTBa»

B cooTtBeTcTBUM C ®enepanbHbIM 3aKOHOM OT 20.03.2025 r. Ne 33-03 «06 0bimx
npuHUMNax opraHuvsauymum MecTHoro camoynpasneHuss B eauHoOm cucteme nybnnyHomn
Bnactuy», ®efepanbHbiM 3akoHoM oT 27.07.2010 r. Ne 210-03 «O6 opranuzaLmn
NPEAOCCTaBNEeHNA roCyaapCTBEHHbIX U MYHUUMNAMBHBIX ycnyr», YctaBom Harasckoro
CeNbCKkoro nocenenuss KotenbHUKOBCKOro MyHWUMNanbHOro panoHa Bonrorpaackoit
obnactv, nocraHoBneHueMm aAMUHUCTPaUM  HaraBckoro  cenbckoro noceneHus
KoTenbHuKoBCKOro MyhuumnanbHoro panoHa Bonrorpagckoit o6nact Ne73 oT
03.10.2017 «O nopsigke paspaboTku 1 yTeepxaeHns aAMUHNCTPATUBHBIX pPernaMmeHToB
NPEAOCTaBNeHNa MyHULMNANbHBIX YCryry, aAMUHMCTPaLMA HaraBckoro cenbCkoro

noceneHna KoTenbHUKOBCKOro MyHULMnanbHOro paiowa Bonrorpagckow o6nacty
NOCTaHOBNSAET:;

1. YTBepauTb npunaraembin aAMWHUCTPaTUBHLIA pernaMeHT npegocTaBreHns
MyHWULMNanbHon ycnyrn «HanpaeneHve yBeaoMneHus o NAaHMpyeMoM cHoce obbekTa
KanuTanLHOro  CTPOMTENbCTBa M YBEJOMNEHUS O 3aBEPLIEHUM CHOCH obbekTa
KanuTanbHOro CTpoUTEeNLCTRAY.

2. Hactosiwee noctaHosnenue BcTynaeT B cuny co gHa ero oduumanbHoro

obHaponoBaHus Ha opmumansHoMm caite agMUHUCTpauMn HaraBckoro cenbckoro
NOCEeNeHUs B CeTH UHTEpHeT.

Mnasa Harasckero .~ "
CenbCKoro nocengxna /

A
: / C.l A6cansmos



yTBepN(,D,eH NnocCTaHoBNeHWeMm
AOMUHUCTPauMn Harasckoro
CenbCKOro noceneHusn

oT «23»mapTa 2026 r. Ne25

AOMUHUCTPATUBHbLIWU PEFMAMEHT NPEQOCTABNEHUS MYHULUNANTBHOW
YCINYTU «HANPABNEHUE YBEQOMNEHUA
O MNIAHUPYEMOM CHOCE OB BbEKTA KAMUTANBLHOIO CTPOUTENLCTBA U
YBEAOMJIEHWA O 3ABEPLUEHWUM CHOCA OB BEKTA KAMUTANIBHOIO
CTPOUTENBLCTBA»

1. O6wue nonoxeHus

1.1. AOMUHNCTPATUBHBLIA PernameHT NpefoCcTaBneHNs MyHUUMNanbHOW ycnyrn
«Hanpaenexve yeegomneHWss O nMnaHMpyeMoM cHoce obbekTa KanutanbHOro
CTpouTeneCTBa ” yBEAOMNEHMSI O 3aBeplleHMM cHoca OObekTa KanuTanbHOro
CTpouUTENbCTBAY npeacTaBnseT cobon HOPMaTUBHbI A npaBoBOW akT,
yCTaHaBMMBatowWnin  NOPSAOK NPeAOCTaBMNEHUs MyHULMNANbHO ycnyrn, craHgapT
NPEAOCTaBNEHNS MyHULIMNANbLHOU yCrnyru (nanee no TekCTy — aAMUHUCTPATUBHbIN
pernameHT).

AAMUHUCTDATMBHBIA  PErnameHT He pacnpoCTpaHsieTcss Ha crnyvan cHoca
O0beKTa KanuTanbHOTO CTPOWTENbLCTBA B UENSX CTpouUTenbCTBa HOBOTO Ob6bekTa
KannTalibHOro CTpoMTENbCTBA, PEKOHCTPYKUMU O6beKTa KanuTanbHOro CTpouTensCTRA.

1.2. 3asBUTEeNaMU Ha NOnyYeHUe MyHULMNANLHON YCRyrv SBNSOTCS dusnveckne
Wnn topuanyeckne nuua, ABNAWNECS 3aCTPOULLMKOM UMK TEXHUHYECKUM 3aKa3unKoM,
nubo VX yNonHOMOoYeHHbIE NpeacTasuTenn (fanee — 3a8BUTEND).

1.3. Nopsapgok MHOpMUpOBaHUA 3asaBuTenemn o] npPenocTaBnNeEHnK
MYHUUMNANbLHON yCnyru,

1.3.1. CBefenna 0 MecTe HaxOXAEHWsi, KOHTaKTHbIX TenedoHax W rpaduke
paboTbl agMMHUCTPALMM HaraBcKOro CenbCcKOro noceneHns KoTenbHUKOBCKOro
MyHMLMNaneHOro paioHa Bonrorpagckoit obnactv, opraHusauum, y4acTBylOWMX B
NPELOCTAaBNEHUN MYHULIMNANBHOW YCNyrt, MHOTOMYHKLIMOHANBLHOTO LeHTpa (fanee —
MoL):

MecTo HaxoXaeHust MecTHoW agMuHucTpaumn; 404375, Bonrorpagckas obnacte,
KoTenbHukoscknit paitoH cT-ua Harasckas, nn. uM. Poguna, 1.

Mpaduk paboTbl MeCTHOW agMUHUCTPaLUK: [MoHeOenbHUK-NSITHULE  (Kpome
Hepaboumx npasaHuyHbIX AHen) ¢ 08.00 oo 16.00 (nepepsie 12.00 - 13.00), cybborTa,
BOCKpPECEHbE — BbIXOAHbIE OHM.

MecTo HaxoxaeHus MOLL: 404354, Bonrorpaackas obn., . KOTenbHUKOBO, yi. UM.
B.W. NenwnHa, 31.
Mpacmk pabotbi MOLL: MoHegensHuk ¢ 09.00 go 20.00, BTOPHWUK - NsATHMUA C
09.00 go 18.00, cy66oTa ¢ 09.00 ao 15.30, BOCKpeCceHbE —~ BbIXOOQHOW [ieHb.
WHopmaumio o MecToHaxoxaeHun u rpadmkax pabotsl MOLL Takke MoXHO
nony4nTb C MCNONb30BaHNEM rocyaapCTBEHHOW MHMOPMaLMOHHON cucTemMbl "EanHbIN

noptan ceTn UeHTpoB W oducos "Mown [okymeHTsl" (MOL|) Bonrorpagckon o6nactu”
(http://mfc.volganet.ru).



1.3.2. MHdbopMaumio 0 nopsgke NMpPegocTaBneHns  MyHWLUMMNanbHO ycnyru
3aABUTENb MOXET NONyYnTb:

HENOCPEACTBEHHO B aaMuHUCTpauun HaraBcKoro Ccenbckoro noceneHus
KoTenbHUKoBCKOro MYHULUMNAnNbHOro pavoHa Bonrorpaackomn obnactu
(MHOPMAUMOHHBIE CTEHAbI, YCTHOE WHAOPMUPOBaHWE No TenedoHy, a Takke Ha
NINYHOM  Npueme  MyHWUMNanbHbIMK - CAYXaLMMU  aAMUHWCTPaumMu  Harasckoro
CeNbCKoro nocenexns KoTenbHUKOBCKOrO MYHWULMNAMbHOMO painoHa Bonrorpapackoin
obnactu);

o Mo4YTe, B TOM 4WCNE QMNEKTPOHHOW (aApec JMeKTPOHHOM  NouTh),
B cny4ae NnCbMeHHOro obpalleHuns 3assuTens:

Ha noptane denepanbHOn  MHPOPMAELMOHHOM afipECHOM  CUCTEMBI
B WHAOPMALVOHHO-TENEKOMMYHUKALMOHHON CeTy «MHTepHeT (https:/ffias.nalog.ru/)
(hanee — nopTtan afpecHor cucTembl);

B ceTn WHTepHeT Ha odumumnanbHoM cainTte agMuHUCTpaumn  Harasckoro
CeNnbCKoro nocenexns KoTenbHUKOBCKOrO MyRULMNANLHOro paioHa Bonrorpagckon
obnactu (nagavskaya2011@yandex.ru),
Ha EAMHOM nopTane rocynapcTBEHHbIX W MYHULUMNANbHbLIX  yCnyr  (DyHKUUR),
ABMAWEMCA  edepanbHOW  rocyaapcTBEHHOWN MHDOPMaLMOHHON  cucTemol,
obecneunBatouleit NpefoCTaBNEHNE FOCYAAPCTBEHHLIX W MyHULMNanbHbIX ycryr s
SNEKTPOHHOM dhopme (nanee - EouHbin nopran rocyAapCTBEHHbIX
M MyHULMNanbHbIX YCNnyr) (www.gosuslugi.ru).

2. CTaHAapT NpeaoCTaBNeHNA MyHULMNANBLHOM YCryru

2.1. HaumeHosaHne MyHUUMNansHoNW ycnyrm — «Hanpaenenve ysegoMnenus o
MNAHUPYEMOM CHOCE ObBLEKTa KanuTanbHOrO CTPOWTENbCTBA W YBEAOMMAGHWUS O
3aBepLIEeHNM cHoca 0bbeKTa kanuTanbHOro CTPOUTENLCTBA Y.

2.2. OpraHbl 1 Opranusauyu, yqacTByloLve B NPeaoCTaBneHny MYHULMNANbHOW
YCnyru.

2.2.1. OpraHom, npefocTasnsoLwmMMm MYHULMNANbBHYIO  yCNyry, sABNsAeTcs
agMuHNCTpauus Harasckoro CenbCcKoro nocenexns KoTtensHukoBckoro
MyHWUKMNanLHoro paioHa Bonrorpagckon obnactu (ganee — ynonHOMOYeHHbIN’ opraH).

2.2.2.Tlpy npenocTasneHnt MyHAUMNANLHOM yCryru YNONTHOMOYEHHbI OpraH
B3aMOJEUCTBYET C OpraHamMu BNacTu 1 OpraHn3aumamMmu B nopsake, npeaycMoTPEHHOM
3aKkoHofaTenbcTBOM Poccuinckon ®enepauuu.

2.2.3. MexXBeoMCTBEHHOE NHOPMaLMOHHOE B3auUMoOencTeune B
NpeAoCTaBNeHN  MyHUUMNANbHOW  YCNyrM  OCYLIECTBASETCH B COOTBETCTBUM C
TpebosaHuamn depepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opraHusauunm
NpeaocTaBneHns rocyaapCTBEHHbIX U MyHWUMNAnNbHbIX ycnyr» (danee — ®efepanbHbiit
3akoH Ne 210-93).

2.3. PesynbTaToM NpedocTaBneHnst MyHuUmMnanbHoi ycnyru aensercs:

2.3.1. NpW paccCMOTPEHUU YBEAOMMEHUS] O NNaHNpyemMoMm cHoce obbekTa
KanuTanbHOro CTpoMTenbLCTBa (Aanee — yBeJoMNeHNe o NnaHMpyemMoM cHoce):

- obecneveHne pasMelleHUs YBEAOMMEHWUS O nnaHupyemMoMm CcHoce U
AOKYMEHTOB, HEOOXOAMMBIX ANA NPefoCTaBNeHUst MyHULMNANLHOM eIy, B
rOCyAapCTBEHHOM  MH(OPMaUMOHHOW cucTemMe OBecreveHnss rpafocTponTEnNbHOM
AedAtenesHoctu (oanee — F’MCON);

- OTka3 B 0becneyeHun pasMelleHns YBEeJOMEHWs O MNaHWpyeMOM CHOCE B
MMCorg.

2.3.2. Npu pacCMOTPEHUM YBEAOMIIEHWS O 3aBeplleHUMM CHoca oBbekTa
KanuTansHoro CTpoMTENbCTBA (Aanee — yBeJOMIIEHUE O 3aBEpLIEHNN CHOCA):;

- obecneyeHne pasmelLieHNst YBEAOMIEHNS O 3aBepLUEHUM CHOCA B rmcorm.



2.4. Cpok NpenocTaBneHNa MyHULMNANBHO ycnyru:

- CO AHA NONYy4EHUs YBEAOMNEHUA O NNAaHUPYEMOM CHoce ~ 7 pabounx aHeir:

- CO AiHA nony4eHust yBeIOMNEHNs 0 3aBeplUeHnn cHoca — 7 pabounx gHen.

2.5. VcuepnbiBatowmm nepeveHb AOKYMEHTOB, HeobxoanmbIx ans
NPeAoCTaBNEHN MyHULMNANBLHOW YCNyru.

2.5.1.B uensx obecneveHus pasmelleHns B FTMCOrg yesegomnenus o
NNaHNPyeMOM CHOCE 3asiBUTENb CAMOCTOATENbHO NPeACTaBnaeT:

1) yBegomnenve o nnaHMpyemom cHoce no opme, YTBEPKAEHHON NpUKa3oMm
MuHucTepcTBa cTpouTenscTBa © KUNNLLHO-KOMMYHanbHOrO Xx03sincTea Poccuiickon
®enepaunm ot 24.01.2019 Ne 34/np «O6 yTBepxaeHUM opm yBEOOMMNEHU o
NNAHVPYEMOM CHOCe OObekTa KanuTanbHOro CTpouTerbeTBa U yBEOMMEHUA O
38BEPLUEHUN CHOCa OObEeKTa KanuTanbHOro CTPOUTENbCTBAY (panee - npwukas
MunHcTpos Poceun o1 24.01.2019 Ne 34/np);

2) pesynbTaTel WM MaTepuansl  oBcriedoBaHus  O6bekTa KanuTansHOro
CTPOMTENbLCTBA (32 UCKITIOUYEHWEM CIyYaeB, yKka3aHHbIX B nyHkTax 1 - 3 yactn 17 cratou
51 'papocTpouTensHoro koaekca Poccuitckoi ®enepaunu (ganee — MNpK PO);

3) NPOEeKT opraHusaumu paBoT No CHOCYy 0BbLEeKTa KanuTanbHOro CTpouTenbCTBa
(3@ MCKMIOYEHVEM Cryyaes, yKas3aHHbIX B nyHKTax 1 - 3 yactv 17 cratbun 51 MpK PO).

2.5.2. B cnyyae HenpeacraBneHus AOKYMEHTOB, yKa3aHHbiX B noAnyHkrax 2, 3
NyHKTa 2.5.1 HacToALWEro aAMUHUCTPATUBHOTO pernaMeHTa, ynonHOMOYEHHbIN opraH
3anpalmBaeT Ux y 3aaBuTens.

2.5.3. 3asBuTens B Lenax obecneyeHuns pa3mellerna 8 TMCOIL ysegomnerumsa
0 NNaHMpyemMoM cHoce BrnpaBe NPeACcTaBuTb N0 COBCTBEHHON MHUUMaTBE cnegywwme
NOKYMEHTbI:

1) NpaBoycTaHaBNUBaKLWME AOKYMEHTbI HA 3€MeNbHbIN Yy4acToK, B
ClyHae, ecnv npasa Ha Hero 3aperucTpupoBarbl 8 EAMHOM rocygapcTeeHHoM peecTpe
HEOBWXUMOCTU;

2) npaBoyCTaHaBnuMBawme BOKYMEHTbI Ha 00 beKT KanutanbHoro
CTpOUTENbCTBA,  NOANEXaWwwh CcHocy, B  crydae, eciu npaBa Ha  Hero
3aperncTpuposaHsl B EAVHOM rocy1apCTBEHHOM peecTpe HeaBUKUMOCT:

3) BbinnCKy 13 EAMHOro rocyaapcTBEHHOMO peecTpa puanyecknx nuy o}
IOPMANYECKOM NunLe, ABNSALLEMCH 3asBUTENEM;

4) BoiNUCKy 13 EOMHOrO  rocyaapCTBEHHOTO peectpa MHAMBUAOYaANbHbIX
npeAnpunnmatenein o6  uHAMBMAOYaNbHOM  NpegnpuHUMaTene, ABNANOLLIEMCS
3aaBuTENEM.

HOKYMEHTbI (UX KOMUM WNKM CBEAEHWS, COAepXalumMecs B HWUX), YKasaHHble B
HAaCTOALLEM NyHKTEe, 3anpalinBatoTCst YNONHOMOUYEHHBIM OPTraHOM B rOCYapCTBEHHbIX
OpraHax, B pacnopsikeH1n KOTOPbIX HAXOAATCA yKasaHHble AOKYMEHTbI, B Cryyae, ecnm
3asiBUTENb He NPEACTaBMN yKa3aHHbIe AOKYMEHTb! CaMOCTOSTENBHO.

2.5.4.B uenax obecnedyeHns pasMeLleHuss B MCOrL yeenomnexus
O 33BEPLUEHNN CHOCa 3asBUTENb CaMOCTOATENbHO MPEACTaBNsSeT yBeAOMMeHUe o
3aBEPLIEHNN CHOCa Nno (PopMe, YTBEPXKOEHHON NpukazoM MuHcTpos Poccum ot
24.01.2019 Ne 34/np.

2.6. OTBETCTBEHHOCTL 33 [IOCTOBEPHOCTH W NOMHOTY npeAcTaBnsAeMblX
CBEJEHWA W [OKYMEHTOB, SBMSIOWMXCA OCHOBaHWEM ANs npefocTaBneHus
MYHULMNANbLHOW yCnyru, Bo3naraeTca Ha 3asBuUTens.

2.6.1. YNOonHoMoueHHbIN opraH He Bnpase TpeBoBaTh OT 3asBUTENs:

2.6.1.1. npeacTaBneHnst [OKYMEHTOB W MH(DOPMaUMM N OCYLLECTBMEHUS
AEACTBUN, NpefcTaBNeHWe WNM  OCyLIECTBREHME KOTOpbIX HEe NpeaycCMOTPEeHO
HOPMaTtBHBIMW NPaBOBLIMU akTamu, PErynupyrolnmMmM OTHOLWIEHUS, BO3HUKAKOWME B
CBSI3N C NpeAoCTaBnNeHNEM MyHULMNANbHbIX YCIyT;



2.6.1.2. npeacTaBneHns OKYMEHTOB U MHGOpMaUMK, KOTOpbIE Haxo4sTca B
pacnopsxenun  opraHa, NpPeAoCTaBNSAOWEro  MyHULMNANbHYIO  YORYry,  WMHbIX
rOCyapCTBEHHbIX  OPraHoBs, OpraHoB MECTHOroO  camoynpasneHus  nmnbo
NOABENOMCTBEHHbBIX  FOCYAapCTBEHHbIM — OpraHam UMM opraHam  MecCTHOro
CamoyrpaBneHus OpraHu3aLnin B COOTBETCTBIN C HOPMATUBHbBIMI NPABOBLIMU aKTaMy
Poccwuiickon ®egepaumm, HOpMaTUBHBIMU NPABOBLIMU aKTaMu Bonrorpaackoi obnacty,
MyHWUMNANbHLIMW NPABOBLIMU aKTaMMu, 3a UCKMIOYEHWEM [IOKYMEHTOB, BK/THOYEHHbLIX B
onpefeneHHbin YacThlo 6 craten 7 denepanbHoro 3akoHa No 210-®3, nepeyveHb
AOKYMEHTOB. 3asBuTeNb BNpaBe NPeACTaBUTb yKasaHHble AOKYMEHTbI U MHOopMaumio
Mo COBCTBEHHOW MHMLMATUBE;

2.6.1.3. ocylLeCcTBNEeHVss AENCTBUI, B TOM umche cornacoBaHui, Heobxoanmbix
AllA - NOMy4YeHUst rocyapCTBEHHBIX W MYRWUMNANbHBbIX YCAYT W CBS3AHHBLIX C
obpalyeHnem B UHble roCyaapCcTBEHHbIE OpraHbi, OpraHbl MECTHOrO CaMoynpaBreHus,
opraHnsalmumn, 3a WCKIOYEHMEM MONYYEHUS YCMyr U MOMyYeHWs AOKYMEHTOB W
WHOPMauuM, npegocTaBiseMblx B peaynbTare NPefOCTaBNEHUA Takux YCRyr,
BK/TOYEHHbIX B NEpeYeHb, YTBEPKAEHHbI HOPMATWMBHBIM  MPABOBLIM  AKTOM
NPEeACTaBUTENbHOIO OpraHa MeCTHOrO CaMoynpaBieHNs:;

2.6.1.4. npeacTaBNeHnst [OKYMEHTOB U WHOpMauun, oTcyTCTBME U (UnN)
HEJLOCTOBEPHOCTE KOTOPBIX HE yKasblBannCb Npy nepsoHavansHOM OTkase B Npueme
AOKYMEHTOB, HeOoDXOAUMBIX ANA NPefoCTaBeHns MyHULMNAMbHOI ycnyru, nubo B
NPEAOCTaBNEHNA MYyHUUMNANBHON YCIYTU, 3a UCKIIOYEHWEeM CrieayoLLMX CryYaes:

- U3MEHEeHWe TpeboBaHWit HOPMATWMBHBLIX MPaBOBLIX aKTOB, KaCAKLLMXCS
NpenocTasneHns MyHULmMnansHoM ycnyri, nocne nepBoHaYanbHON Nogaqn 3asBneHus
0 NPeAoCTaBNeHN MyHULIMNANbHON YCNyru;

- Hanuyne oWwnboK B 3asiBNEHNM O NPEAOCTaBNEHUN MyHULMNANbHOI yCnyru un
AOCKYMEHTaX, NOAdaHHbIX 3asBUTENeM nocne nepBOHAYanbHOTO OTKasa B npueme
AOKYMEHTOB, HEOOXOAWMBIX ANA NPEfOCTaBMEeHNs MYHULMNATbHOM ycnyru, nubo B
NPEAOCTABINEHUN MyHUUMNANBHOW YCNYTU U HE BKIMTIOYEHHBIX B NPEACTaBNEHHBIN paHee
KOMMMEKT AOKYMEHTOB;

- UCTeYeHne Cpoka AenCcTBUA LOKYMEHTOB UNu U3MEHEHUe UHAOPMaLMK nocne
NEPBOHAYaNbLHOro OTkasa B Npueme AOKYMEHTOB, HEODOXOAUMBIX AN NpefocTaBneHus
MYHWLMNANLHOW ycnyru, nGo B NpeaocTaBneHnn MyHULMNANbHOMN YCRyru;

- BbIABMIGHNME  [OKYMEHTanbHO  MOATBEPXAEHHOro  pakta  (MpuaHakos)
OWMBOYHOTO MMM NPOTMBOMPABHOMO AeiCTBUNA (bespencTBnsa) OOMKHOCTHOrO nuua
opraka, npefocTasnatolWero MyHULMNAnbHy yCnyry, MyRUUMNansHOro Cryxatlero,
pabotHuka MOL, paboTHuka opraHusauum, npeayCcMoTpeHHON YacTeio 1.1 ctaTtbn 16
®epepancHoro 3akoHa Ne 210-®3, npu nepBoHayanbHOM OTKase s npueme
AOKYMEHTOB, HeOBXOAMMbIX ANA MPeAoCTaBNeHUst MyHWUWNanbHOM ycryrv, nnbo s
NPeAOCTaBNEHNN MYyHULMNAMbHOW YCNyru, 0 YeM B NMUCbMEHHOM BUAE 3a
NOAMWUCHIO  PYKOBOAMTENA OpraHa, MPeaoCTaBAOWEero MyHULMNAmnbHY  ycnyry,
pykoBogutens M®LL npu nepsoHaYanbHOM OTKase B npueme OOKYMEHTOB,
HeOoBXOOMMbIX ANA NPeAOCTaBMEHUS MyHUUMNAanbHOW ycnyrv, nu6o pykoBoguTens
opraHusauuu, npeaycMoTpeHHown YacTelo 1.1 ctatbhn 16 PeaepanbHoro 3akoHa Ne 210-
@3, yBefomnaeTca 3asBUTENb, @ Takke MNPUHOCATCA M3BUHEHUS 3a AOCTaBEHHbIE
HeynobcTaa.

2.6.1.5. npeaocTaBneHns Ha GymaxHOM HocuTene [OKYMEHTOB U NHpopmauunuy,
3NEKTPOHHbIE 0Bpasbl KOTOPLIX paHee Obiny 3aBepeHsbl B COOTBETCTBUMN
C NYHKTOM 7.2 Yactu 1 cTatbu 16 PenepanbHOro 3akoHa Ne 210-93, 3a
UCKNIOYEHMEM Cry4aeB, eCnv HaHeceHWe OTMETOK Ha TakMe AOKYMEHTbl nubo mx
M3bATME ABNAETCH HEOOXOAUMBIM YCIIOBNEM NPESOCTABMNEHUS MYHULMNANLHON YTy,
W MHbIX Cry4aeB, YCTaHOBMEHHbIX dheaeparnbHbiMM 3akoHamu,



2.6.2. YBeOOMMNeHVe 0 NMaHUpyeMOM CHOCe, YBeOOMEeHNE O 3aBepiLleHnn cCHoca
nojaeTcA 3asBuTenem (ero yrnoriHOMOYEHHbIM npefcTaBuTenemM) Ha BymMaKHOM
HOCUTene nocpedcTsoM MUYHOrO OOpalieHUst B YNONHOMOYEHHbIA OpraH, B TOM uucre
yepes MOL].. '

2.6.3. YBEAOMNEHWE O NMNaHMPYEMOM CHOCE U AOKYMEHTbI, NpUnaraembie K Hemy,
yBEOMNEHUEe O 3aBeplieHun cHoca MoryT ObiTb HanpaBneHol 3asBUTENeM B
YMONHOMOY€HHbIN OpraH B (POPME 3MEKTPOHHbLIX AOKYMEHTOB, MOAMMCaHHbIX npocTon
3NEKTPOHHON MOAMUCHI0 U (UNKU)  YCUNEHHOM KBANMUMULMPOBAHHON  3MEKTPOHHOW
noanuceto (danee - KBanWMUUMPOBaHHas NOAMWCL), MOCPEACTBOM 3NEKTPOHHOro
Hocutena  u (UM)  UHAOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTu obuiero
NONb30BaHNA,  BKNIOMast CeTb  VIHTepHeT, B COOTBETCTBUM C  [eACTBYIOWMM
3aKkoHoOAaTENbLCTBOM.

2.7. VicuepnbiBatolwmii nepedeHb OCHOBaHWIA AnNs oTkasa B npmeme 0OKYMEHTOB,
HeobXoanMbIX ANA NPeJoCTaBNeHNs MyHULIMNATbHON ycnyru.

OcHoBaHWst AnA  oTkasa B MNpueMe  [OKYMEHTOB, HeobxoaumbIx  ans
NPeAoCTaBNEHNA MyHULMNANBHOW yCnyri:

1)B  pesynbtate nposepku  KBanUULMPOBAHHOI noanncK  BbIABNEHO
HecobnogeHe yCTaHOBMEHHbIX CTaTbeil 11 ®enepanbHoro 3akoHa ot 06.04.2011 Ne
63-03 «O6 anekTpoHHOM noanucu» (nanee — ®enepanbHbin 3akoH Ne 63-$3) yernosuit
NpusHaHus ee AencTBUTEenbHOCTW, B cnydae obpaweHns 3a npefocTaBneHveM
MYHULMNaNbHOW yCryrn B 3N1eKTPOHHOM hopme;

2) yBelOMNEHME O NNaHVPYEMOM CHOCE W [JOKYMEHTHI, npunaraemble K
HEMY, yBEAOMMNEHWUE O 3aBEePLUIEHUN CHOCA NOAAHLI B HEYNOMHOMOYEHHBIA OpraH;

3) yBefomreHne o nnaHupyemom cHoce nu6o yBefoMMIEHUE o 3aBepLueHMm
CHOCa He COOTBeTCTBYeT (POpMe, YTBEPKOEHHOW NpukasoM MuHcTpos Poccun of
24.01.2019 Ne 34/np.

2.8. VicyepnbiBalownii nepeyveHs OCHOBaHWIA AN NPUOCTAHOBNEHUS MNU OTKA3a
B NPefoCTaBieHnn MyHULMNansHOM yeryru.

2.8.1. Cpok npenocTaBneHns MyHULMNATbHON yCnyru npu  nOCTynneHuu
YBEAOMNEHNSA O MNnaHMpyeMOM CHOCE MPUOCTaHaBNMBAaETCA B Cryyae, ecnu
3asABUTENEM He NpefcTasneHbl JOKYMEHTbI, yKadaHHble B NOANYHKTax 2, 3 nyHkTa 2.5.1
HaCTOsLEro agMMHUCTPATUBHOTO pernaMeHTa.

2.8.2. OcHOBaHMA AN NPUOCTAHOBMEHUS NpPefOCTaBleHNs MyHULMNANLHON
yCcnyr npu NOCTYNneHnn yBeAoMIIEHUST O 3aBEPLLERUN CHOCA OTCYTCTBYIOT.

2.8.3. OcHOBaHusAIMM OnAa oOTkasa B obBecrneveHun pasmeuweHns B TMCOTM[
YBEAOMNEHUSI O NNaHMPyemMOM CHOCe U LOKYMEHTOB, yKaldaHHbiX B MoAnyHktax 2, 3
NyHKTa 2.5.1 HacTOALWEro agMUHUCTPATUBHOIO pernameHTa, SBSIOTCS:

- CHOC OObekTa KanuTanbHOro CTPOUTENbCTBA MMaHUPYeTCs Ha OCHOBaHWM
peWeHnA nNuua, He SBNSILWErocs 3aCTPONLLIMKOM UK TEXHUYECKIUM 3aKa34YUKOM:

- YBEAOMMNEHWe O MNaHWpyeMoM CHOCE NOAZHO WK HanpaBfeHO NUUOM, He
ABNAOWMMCSA  3aCTPOULLMKOM WM TEXHWYECKMM  38KasuumkoMm, nubo  umx
YNONHOMOYEHHbLIM NpeacTaBuTenemM;

- YBEAOMINEHWE O NNaHMpyeMOM CHOCE MOA3HO MEHee Yem 3a CeMb paboumx
AHeN N0 Havana BbINONHeHNs paboT no cHocy 06bekTa KanuTanbHOro CTPOUTENLCTBA:

- yBeAOMNEHUE O MNNaHMpyemMoM CHOCe nodaHO B OTHOWEHWW oObekTa
KanuTaneHOro CTPOWUTENbCTBA, KOTOPbIA MMEET MPU3HakM CamOBOSIbHON MOCTPOMKK. B
Cny4yae oTkasa B NpeAoCTaBhieHny MyHULMNANbLHOW YCAyr no AaHHOMY OCHOBAHUIO
3afBuTeNb BnpaBe 0BpaTUTLCA C yBEAOMNEHUEM O MAHUPYEMOM CHOCE MOBTOPHO,
€CNW BCTYNUNO B 38KOHHYIO CUMy pelleHne cyaa ob oTkase B yA0OBNETBOPEHNI UCKOBBIX
TpeboBaHU 0 CHOCE CaMOBOMbHOW MOCTPOMKK UMW ee NPUBEAEHWUN B COOTBETCTBUE C
yCTaHOBMEeHHbIMK TpeboBaHUAMN;



- yBEOOMIEHWE O NNaHUPYyEeMOM CHOCE MOJaHO B OTHOWEHUM OBbekTa
KanuTanbHOro CTPOWUTENbCTBA, KOTOPbLIA PacronoXeH B rpaHnLax 30H ¢ 0cobbimu
YCIOBMAMM UCMONb30BaAHUA TEPPUTOPUN;

- YBEJOMNEHUE O NNaHUPyemMoOM CHOCEe MOAaHO B OTHOWEHWM obbekTa
KanuTansHOro CTPOMTENLCTBA, KOTOPbLIA ABAAETCS OGBEKTOM KyNbTYPHOTO HaCHeans:

- YBEJOMIIEHWE O MNaHUpPYeMOM CHOCE NOAAHO B Lensax CTPOUTENbCTBA HOBOO
obbekTa KanuTanbHOro CTPOMTENBLCTBA, PEKOHCTPYKUMM OBbekTa  KanuTanbHOro
CTPOUTENbLCTRA;

- YBEIOM/IEHEe O MNAaHNUPYEMOM CHOCE MOJAHO B OTHOLIEHUW OBbekTa
KanuTanbHOro CTPOWUTENbCTBA, KOTOPLIN BKIOYEH B NepeyeHb 06beKTOB KanuTanbHOro
CTPOMTENbCTBA,  PACMONOXKEHHbIX B rPaHWLAX  TEppUTOpWM,  NoAnexallen
KOMIM/IEKCHOMY pPasBUTWIO, B OTHOLUEHUN KOTOPOWN MPUHATO peLLeHUe O KOMMMAEKCHOM
pasBUTUN TEPPUTOPUMN.

2.8.4. OcHoBaHua OnA oTkaza B obecrneyenun pasMelleHns yseOMNEeHUs o
3aBepuleHumn cHoca B TCOTM[ oTcyTcTByHOT.

2.9. MNepeyeHb ycnyr, HeoBXoOMMbIX U 06s83aTenbHbIX AN npeaocTaBneHns
MYHUUMNANbLHOW  yCnyrM, B TOM 4WCNe CBEAEHWS O [OKYMEHTe (moKymeHTax),
BbljJaBaeMOM (BblAaBAEMbIX) OPraHn3aLMsiMM 1 YNOMHOMOYEHHLIMU B COOTBETCTBUN C
3akoHopaTenscteom  Poccuidckoit  ®efepauum  IKCnepTamMu,  yyacTBYWOLMMKU B
NpefoCTaBNeHUN MyHULMNANbHOM YCNyTu.

Mpu  npepocTaBneHM  MyHWUMNANbLHOR  YCAYrM  OKa3aHUe  UHbIX ycnyr,
HeobXxoaNMbIX 1 06a3aTenbHLIX ANS NPEAOCTaBNEHUS MYHULMNANbHOI yCnyru, a takxe
yHacCTMe MHbIX OpraHn3aLmnii 1 YNOMHOMOYEHHbIX B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuiickoin ®egepaunn aKkCnepTos B NpeaocTaBneHwy MyHULUMN&NbHOW yCnyru He
npeaycMoTpeEHo.

2.10. MyHnumnaneHas ycnyra npegocrasnsietTcs 6ecnnaTtHo.

2.11. MakcuManbHbI CPOK OXUAAHUA B OYepean npu nogade yBEOOMIIEHUA O
NNaHMpyeMom CHOCe, YBEOOMIMEHUst O 3aBepLIeHUM CHOCa W MpU  NOMyyYeHUM
pesynbrata npefocTaBneHns MyHUUMnanbHON yenyrv B criyyae obpalueHns 3assuTens
B YNONHOMOYeHHbIN opraH unn MOL| He fomkeH npesbillath 15 MUHYT.

2.12. Cpok pernctpaunmn 4OKYMEHTOB CoCTaBnsieT:

- Ha NINYHOM Npueme rpaxaaH — He bonee 15 MUHYT;

-NpyY NOCTyNneHnn yBeAOMNEHUs O NfaHMpyeMOM CHOCE W [OOKYMEHTOB,
npunaraembix K Hemy, yBeJOMMEHWUS O 3aBEpLUEHWM CHOCa MO MOoYTE, 3MEKTPOHHON
noqTe, nocpeacTsoM EanHoro noprana rocyaapCTBeHHbIX M MyHUUUNANBHBLIX YCIYT UM
yepe3d MOL - 1 pabounit aeHb.

2.13. TpeboBaHus K nomelweHmnsaMm, B KOTOpPbIX npegocraBnseTcs
MyHULMNanbHasa ycnyra, K 3any OXuwaaHus, MecTam ONs 3anofiHeHWs 3asiBNeHUn O
NPenocTaBneHnn MyHULMNaneHOW ycnyru, MHOPMaUMOHHBLIM CTeHAaM ¢ obpasuamu
UX 3anofTHeHUA ¥ nepevyHemM [OKYMEHTOB W (Mnu) mHpopmauun, HeoBxoammbix Ans
MPEfOCTaBNeHNA MyHULMNAnbHOW YCryr, B TOM 4ncne K 06ecnevyeHmno JoCTynHOCTU
ANs  VHBanWAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C 3aKOHO4ATENbCTBOM
Poccuickon ®egepaumm o coumansbHon 3awmTe MHBanUaoB.

2.13.1. TpeboBanna Kk  noMelleHnsM, B  KOTOpPbIX npegocrasnsieTcs
MYyHULUUNaNbHasa ycnyra.

MomelleHns,, B  KOTOpbIX  NpedOCTaBMAETCS  MyHUUMNanbHas — ycnyra,
obecneunBaloTCs HeobXoAUMBIMM AN NPEAOCTaBMNEHUs  MYyHULMNanbHOMR ycnyru
obopyaosaHueM (KoMnboTepamu, CpeAcTBamu CBSA3M, OPrTEXHUKON), KaHUensipcKumMm
NPUHAANEXHOCTAMUN, UHMOPMALMOHHBIMWA U CMPaBOYHLIMW Matepuanamuv, HarnsagHown
MHPOPMaUMeEN, CTYNbsIMU U CTONaMM).

MNomelyeHus yNnoNnHOMOYEHHOrO opraHa AOMMKHLI COOTBETCTBOBATL CaHUTaPHbLIM
npasunam CI1  2.2.3670-20 «CaHUTapHO-3NNAEMUONOrMdeckmne TpeboBaHna K



yCNoBnAaM TpyAa», YTBEPXAEHHbIM NOCTAHOBNEHMEM [NaBHOrO rocyaapcTBEHHOTO
caHuTapHoro Bpava Poccuiickon ®epepaumm ot 02.12.2020 Ne 40, u 6biTb
0bopyaoBaHbl CpeacTBaMU NOXapPOTYLLEHHUSI.

Bxoa v BbixoA 13 nomeleHuit o6opyaytotcs COOTBETCTBYIOLUMMIK yKasaTeNnamu,

Bxoa B ynonHoMoueHHbIn opraH obopyayeTtcs MHPOPMALMOHHON TaBnMYKoMt
(BblBECKOW), Coaepxalleit WHopMaLuio o HaVMMEHOBaHUU, MEeCTe HaxOXOEHUs U
pexvme paboThl.

KabuHeTtol  oBopyaytotcs uHdopmaumoHHon  Tabnuukoi (BbIBECKON),
cofepxatlen MHOPMaLMo O HaUMEHOBAHUK YNOMHOMOYEHHOO opraHa (CTpyKTypHOro
NOAPa3AeneHns ), OCYLLECTBNAIOLLErO NPEAOCTAaBNEHNE MYHULIMNANBHON YCIyTu.

2.13.2. TpeboBaHus kK MecTam oXxuaaHus.

Mecta oxugaHus [OMKHbI COOTBETCTBOBATH KOMMOPTHBIM  YCNOBUAM A4S
3asBuTeneil U ONTUManbHLIM YCNOBUAM paboThl ChNeuManucTos YNONTHOMOYEHHOTO
opraHa.

Mecta oxupaHua [OmMKHbI BbiTb  06OpPYAOBaHbI CTYNbAMK, KpecenbHbIMK
CEeKLMAMMN, CKaMbSIMM.

2.13.3. TpeboBaHus k MecTam npurema 3assuteneil.

Mpuem sasBuTenen OCyLWECTBNAETCA B CreunansHo BblA€NEeHHbIX ANS 3TUx
Henewn nomeLeHnsx.

Kaxxgoe pabouee MeCTo crneumanucTos ynonHOMOYEHHOrO opraHa QOMKHO bBbiTb
oBOpyAoBaHO  NEpCcoHarnbHbIM - KOMMBbIOTEPOM G BO3MOXHOCTbIO Aoctyna K
HEOBXOANMbIM  MH(OPMAUMOHHBIM  6a3aM  AaHHbIX, nevaTarownM 1 KONUPYHOLLUM
yCTpoucTBam.

Mpwn opraHuzauum paboynmx mMecT OoMmkHa 6biTh npeaycMoTpeHa BO3MOMKHOCTb
CBODOAHOTO BXOAA W BbIXOA4A CMELMAnMCTOB YNONHOMOYEHHOMO opraHa u3 nomeLLeHuns
npu HeobxoanmMocTy.

Mecta cgaus ©  nonyyYeHuss LOOKYMEHTOB 3asiBWTENsMM, MecTa ans
WHOPMUPOBAHMA  3asBUTENEN U 3aMOMHEHUs  HEeOBXOAUMbIX AOKYMEHTOB
oBopyayoTCs CTYNbAMU (Kpecnamu) u cTonamv 1 o6ecneunsanTcs nucyei Bymaron u
MMCbMEHHbBIMWU MPUHAONEXHOCTAMM.

2.13.4. TpebosaHwsi K UHPOPMALIMOHHBIM CTeHAaM.

B nomeuleHusx ynonHomMoueHHOro opraHa, npegHasHaueHHbix Ans paboTbl c
3anABNTeNAMA,  pasmellalTcs  MHQOPMauMoHHbie  CTeHdbl,  obecneyuBaioLine
MONy4eHNe UHMOPMaLMM O NPeAOCTaBNEHUN MYHULMNANBHON YCIyry.

Ha nHdopmMaumoHHbIx cTeraax, oduumansHom caiTe YNOSTHOMOYEHHOro opraHa
pasMellalTcs cneayuime MHPoOPMaLMoHHbIe matepuansi:

W3BNEYEHWA 13  3aKOHOAATENbHbIX U HOPMAaTUBHbLIX MPAaBOBbLIX  aKTOB,
COAEpXaLUMX HOPMbI, perynupytolme AeATernbHOCTbL NO WCMOMHEHWIO MYHULMNAbHOM
yCnyru;

TEKCT HacTOsLLEro adMMHNUCTPaTUBHOTO pernameHTa;

MHCbOpMaUms O NOPsAAKE UCMOMHEHUS MYHULMMNANLHON YCRYTU;

nepeyeHb [OKYMEHTOB, HEOOXOAWMbIX ANA NPeaoCTaBMeHWs MyHULMNAnbHO
ycnyru;

hopmbl 1 06pasLibl AOKYMEHTOB AN 3aN0NHEHUS:

CBEAEHUS1 O MeCTe HaxOoXaeHusi U rpaduke paboTel YNONHOMOYEHHOTO OpraHa u
M®LL;

CrnpaBoYHble TeNnedOoHb!;

ajpeca 3neKTPOHHOM NoYThl U aapeca NHTepHeT-canTos;

WHOpMaUmMs O MecTe NUYHOTO Npuema, a Takke o6 yCTaHOBMEHHbIX ANS
NUYHOTO NpUema OHSX 1 Yacax.

Mpu  n3meHeHnn uHbOpPMaLMM MO UCMOMHEHMIO  MYHWLIMNANbHOWN yCnyru
OCYLLIECTBNAETCA ee Nepmoanyeckoe obHoBNEHME.



BusyanebHas, TekcToBas u  MynbTUMeawWHas uHdopMauus o nopagke
NPEA0CTaBNeHns MyHULUMNanbHOW yCnyrv pasMellaeTcst Ha MHAOPMaLMOHHOM CTeHae
MM MHAPOPMALMOHHOM TepMmuHane (ycTaHaBnusaeTcs B yAoGHOM ANS rpaxaaH
MecTe), Ha EawHOM nopTtane rocygapcTBEHHbIX U MyHULMNAMbHbLIX ycnyr
(Wwww.gosuslugi.ru), a Takke Ha oduuMansHoM caite YNONHOMOYEHHOro opraHa
(Hazasckasi pgp).

OdbopmnieHne BU3yanbHOW, TEKCTOBOM 1 MYMbTUMEAUAHOIM nHdopmaumm o
nopsfdke  NpeaoctaBneHust  MyHUUMNanbHOW  yCnyrM  [OOMMKHO  COOTBETCTBOBAThb
ONTAMarnbHOMy  3pWTENbHOMY W CITyXOBOMY  BOCMPUSTUIO  3TOM  MHcbOpMaLMn
rpaxgaHamu.

2.13.5. TpeboBaHus K obecneveHuto  JOCTYNHOCTM npegocTaBneHuns
MYHULIMNANbHON yCcnyru Ans UHBanuaos.

B uensax obecnevennsi ycriosumit 4OCTYNHOCTY AN MHBaANUAOOB MyHULMNANbHON
yCcnyr OMKHO ObiTe obecnedeHo:

- OKasaHhue cneurannctamMu nOMOWW UHBaNMAaM B Mocadke B TPAHCMOPTHOE
CPEACTBO 1 BbICAAke U3 HEro neped BXOAOM B NOMELLEHUA, B  KOTOPbIX
NPEAOCTABNACTCA MyHULMNanbHasa ycnyra, B TOM 4Y4CNe C UCMOMb30BAHMEM Kpecha-
KONACKM;

- BecnpenATCcTBeHHbIN BXO4 UHBANMAOB B NOMELLEHMe 1 BbIXOZ 13 HEro;

- BOSMOXHOCTb CaMOCTOATENIbHOTO NepeaBWKEHNs NHBANWAOB No TeppuTopum
OpraHu3aLnm, NoOMeLieHns, B KOTOPbIX Oka3biBaeTCa MyHUUMNanbHas ycnyra;

- CONPOBOXACHVE WHBANWOOB, MMENWMUX CTOMKMEe pacCTponcTBa  yHKLMMN
3PEHUA 1 CAMOCTOSTENLHOTO NEPEABWMKEHWUS, U OKa3aHNe UM NOMOLUM Ha TEpPPUTOPUY
OpraHusalunun, noMelLeHns, B KOTOPbIX OKasbiBaeTCs MyHUUMNanbHas ycnyra;

- Haanexaulee pasmelieHne obopynoBaHWA U HOCWTenen  MHbopMaLuK,
HeobxoduMbix aAns  obecnedyeHnss BecnpensTCTBEHHOMO AOCTyna wHBanNuOoB B
NOMELLEHNA 1 K yCcnyram, C y4eTOM OrPaHUYEHUIN NX XKN3HEAEATENbHOCTH,

- AybnuposaHne HeobGXoauMMOW ANA  WMHBANMZOB 3BYKOBOW W 3pUTENbHOM
VHOpMauuK, a TaKkKe Haanucen, 3HaKOB UM WHOM TEKCTOBOW W rpaguyeckomn
WHDOPMaLMK 3HaKamMK, BbIMOSTHEHHLIMW PenbedHO-TOYEYHBIM wpudtom Bpanns;

- AONyCK cypaonepesodynka n TunocypaonepeBoaunka;

- AONYCK COGAKW-NPOBOAHMKA NPU HANM4UM JOKYMEHTa, NOATBEPKAAILIETO ee
crieunaneHoe obyyeHne 1 BblgaHHoro no popme 1 B Nopsaake, KOTopble onpenensoTcs
deaepanbHbIM OpraHoOM WCMOMHUTENBHOW BracTy, ocyuiecTBRAOWMM  OYHKLMKM MO
BbipaboTke W peanu3aunMn rocyaapCTBEHHON MNOAUTUKU W HOPMaTUBHO-NPaBOBOMY
perynupoBaxuio B cepe coumanbHon 3alUTbl HaCeneHns

- NPeAocTaBneHne Npu HeobXOAMMOCTM YCryr NO MECTY XUTeNbLCTBa UHBanNWaa
UNn B ANCTAHUUOHHOM peXuMe;

- OkasaHve cneymanuctamum WMHOW HeobXo4MMOM NOMOLWM MHBanuMaam B
npeogoneHnn 6apbepos, NPENATCTBYIOLLMX MOMYYEHUIO UMW YCNYT HAPaBHe C ApYyrumu
nmuamu.

2.14. NokasatenamMn OOCTYMHOCTM W KayecTsa MYHULMMAaNbHON  ycnyru
ABNAOTCH NpefocTaBneHne MyHWUMNansHOW YCNyru unm OCyLLEeCTBNEHME OTAeNbHbIX
aOMUHUCTPATMBHbLIX npoueayp B 3NEeKTPoHHOW dopMe, MonyyYeHne 3assuTenem
WHbOpMaUMK 0 xode NPeAoCTaBMeHWs MyHULMNANbHOW YCIYrM C UCMOMb30BaHMEM
CpPeAcTB TenedoHHOW CBA3N, ANEKTPOHHOTO WHMOPMUPOBAHWSA, COBMIOAEHUE CPOKOB
NPeAfoCcTaBNeHna MyHMUMNanbHOW yCcryru, OTCyTCTBME Xanob 1 NPeTeH3nn Co CTOPOHbI
3aABUTenNs, a TaKkke CyNebHbIX akTOB O MPU3HAHWUN HE3aKOHHLIMN PELLeHW, 4eiCTBuIA
(OesgencTans) ynonHOMOYEHHOTO OpraHa M [OMMKHOCTHBLIX UL YNONMHOMOYEHHOT0
opraxa.

2.15. UHbie  TpeboBaHusi, B TOM YMCMe  YyuYWTbiBaKOWME  OCOBEHHOCTY
MPEAOCTABNEHNA MYHULIMNANBHBIX YCIYyr B 3M1EKTPOHHON hopme 1 ML,




OcobeHHOCT OCYLWECTBNEHUA OTAEMNbHbLIX adMUHUCTPaTUBHbBIX npoueayp B
SNEKTPOHHOW hOpMe U NpefoCTaBNEHUs MyHUUMNABbHON ycnyrn depes MOL]
yCTaHoBNEHbI B pasaene 3 HaCTOSAWEro aAMUHUCTPATUBHOTO pernameHTa.

3. Cocrag, nocneoBaTeNbHOCTL U CPOKU BbINOMHEHUS aAMWHUCTPATUBHbIX
npoueanyp, Tpe60BaHUA K NOPAAKY X BbINOMNHEHMUS,
B TOM 4YWCIlie 0OCOBEHHOCTH BLINONHEHWUA aAMUHUCTPATUBHbIX npouenyp
B 3/1€KTPOHHOM (hopMe, a TaKKe 0COBEHHOCTU BbINONHEHUS aAMUHKUCTPaATUBHbIX
npoueayp B MHOrOYHKUMOHANbLHLIX LeHTpax

3.1. TlpefocTaBneHne MyHULMNANbLHOM yCcnyrv BklouaeT B cebs cnegyoume
aAMWHUCTPATMBHbIE NPOLEaYPb!.

3.1.1. MNpu nocTynneHun ysegomnexus o nNaHnpyemom cHoce v npunaraemMbix K
HEMY [JOKYMEHTOB OCYLIECTBNAKTCA CreaytoLlme aaMUHUCTPaTUBHbIE npoueaypsbi:

a) Mp1em u perucTpaums yseaoMneHus o NNaHMpyemMoMm CHoce 1 Npunaraembix K
HEMy [IOKyMEHTOB nnbo oTkas B npUemMe K pPacCMOTPEHMIo yBe4OMIIEHUA O
MNaHMPYeMOM CHOCe U NpunaraembliX 4OKYMEHTOB;

©) npuocTaroBreHWe cpoka NpeaocTaBneHuns MyHUUMNANbHON yCnyru;

B) POPMMpOBAHME W HampaBneHWe  MEXBEAOMCTBEHHbLIX 3anpocos 0
NPefoCTaBneHnn  [OKYMEHTOB (MHOpMaLnu), HeoBXoauMbiX Ans paccMoTpeHuns
3aaBneHus;

r) obecneyeHve pasMelleHns yBeaOMMeHNS O NNaHUpyeMoM cHoce #
npunaraemeix kK Hemy gokymeHTtoB B MMCOI[ nuBo oTka3 B oBecneveHuu Takoro
pasmeLlenHus.

3.1.2. MNpn nocTynneHun yseaoMmneHns o 3aBepLleHn cHoca OCyLLEeCTBNAKOTCH
cnenyouine aaMUHUCTPaTUBHbIE MPOLEAYPbI:

a) Npuem un perucTpaunst yBeOoMMEHUs o 3aBeplleHnun cHoca nubo oTkas B
npueme K paCCMOTPEHNIO TaKoro YBEOOMIEHUA:

B) obecneyenve pasmelleHns yBegoMneHus o 3aBeplieHun cHoca B FTMICOT[.

3.2. BoinonHeHMe aAMMHUCTPATUBHbIX npoueayp nNpu nNOCTynneHuu
yBEAOMNEHUA 0 NNaHnpyemMoM CHoce U nNpunaraemMbiX K HEMY [OKYMEHTOB.

3.2.1.MpveM_ 1 peructpaums  yBeAOMMEHUS O NNaHMPYEeMOM CHOCe U
Npynaraembix K Hemy [OKYMEHTOB 1vbo oTkad B npuemMe K paccMOTPEHUIO
YBEAOMMNEHNA 0 NNAHMPYEMOM CHOCE W NpuiaraeMbiX JOKYMEHTOB.

3.2.1.1. OcHoBaHveM Ans Havana aAMUHUCTpaTUBHOW npoueaypsl ABMAETCH
NOCTynneHue B ynonHOMOYeHHbIM oprad nnbo B ML, yeegomnenus o nNaHUpyemMom
CHOCE M npunaraembix K HeMy JOKYMEHTOB.

3.2.1.2. TpneM yBegOMNEHUs O NNaHMPYeMOM CHOCE U NpunaraeMbix K
HEMY [IOKyMEHTOB OCYL|ECTBMSAET CrneumnanucT ynorHOMOYEHHOro opraHa nm6o
cneyuanuct MoL.

Cneunanuct MOLl nepegaeT B yNnoOAHOMOUYEHHbIN opraH yseaoMneHue
O NNAHNPYEMOM CHOCE 1 NpunaraemMble K HeMy [IOKYMEHTbI, MONyYeHHbIe OT 3asiBUTENS,
B A€Hb VX NONy4YeHus.

3.2.1.3. MonyyeHne yBeJOMMEHUS O NNAHUPYEMOM CHOCE W npunaraembix K
HEMY [OKyMEHTOB MOATBEPXAAETCH YMNOINHOMOYEHHLIM OpraHoM nyTeM Bblgaun
(HanpaBneHns) 3aABUTENIO PACTIMCKM B MOMyYeHUH AOKYMEHTOB.

B cnyyae npeactaBneHus JOKyMEHTOB Yepe3 M®L| pacnucka Bbigaetcs
ykasaHHbim MOL.




3.2.1.4. TMocne Bbigaun (HanpaBneHus) 3asiBUTENI0 Pacnucku B nony4yeHunm
AOKYMEHTOB ~ WN  NOCTYNNeHWs  Takux  [OOKYMEHTOB u3 Mol cneuuanuncr
YNOMTHOMOYEHHOIO OpraHa OCyLIECTBINET UX PEerucTpaLmio.

B cnyyae npeactaBsnenus gokymeHTtos vyepes MOL cpok npepoctaBneHus
MYHULIMNANbHOW YTyt NCYUCNAETCH CO AHS perncTpaunn 4okymeHTos B MOLI,

3.2.1.5. CneunanncT ynosHOMOYEHHOro OpraHa B TeyeHue 1 pabouyero gHA ¢
MOMEHTa perucTpaumm AOKYMEHTOB nposepseT Hanuuue OCHOBaHWN,
MPEAYCMOTPEHHBIX NYHKTOM 2.7 HAaCTOSILLEro afMUHUCTPATUBHOM pernamenTa.

lNpu nocTynnexuu ysegomnexus o NIIAHUPYEMOM CHOCe B 3MEKTPOHHOW hopme
CREUMannCT yNonHOMOYEHHOTO opraHa B TedeHue 1 paBouero AHS ¢ MoMeHTa ero
perncTpaummn NnpoBoANT NpoLeaypy NPOBEepPKU AeNCTBUTENBHOCTY KBanuguumposaHHon
MOANNCH, C MCnonb3osaHNMeM KOTOPOW NOANMCaHO yBeAOMMEHMe (NaKeT 3MeKTPOHHbLIX
AOKYMEHTOB), NpefycMaTpUBaloLLYo MPOBEPKY COBMoaeHMSs YCINOBWUW, YKasaHHbIX B
ctatbe 11 ®epepansHoro sakoHa Ne 63-d3.

B cnyyae ecnu B pesynsTaTe nposepku KBaNUUUMpoBaHHON noanunck Gypet
BbISIBNIEHO HECOOMNIOAEHNE YCTAHOBMEHHBIX YCNOBUI NPU3HAHUS ee AENCTBUTENBHOCTH,
YNONMHOMOYEHHBIV OpraH B TeYeHWe Tpex gHe Co gHA 3aBepLUEHNsI NPOBEAEHUS TaKow
MPOBEPKN NPUHNMAET pelleHne 06 OTkase B NpuUeMe K pacCMOTPEHMIO yBE4OMMEeHNs o
NNaHMpyeMoM CHOCe v HanpaBsnseT 3asBuTeNto yeegomneHme o6 3Tom B 3NEeKTPOHHON
opMe C ykasaHUeM NyHKTOB ctaTby 11 ®enepansHoro sakoHa Ne 63-03. KOTOopble
NOCNYXWITM OCHOBaHWEM ANsi MPUHATUA yKa3aHHOro pelleHusi. Takoe yBeomneHue
NoAMUCLIBAETCA  KBANUMULMPOBAHHOW MOAMUCHIO PYKOBOAUTENS YNOSTHOMOYEHHOTO
opraHa 1nn ynonHOMOYEHHOro UM [OMKHOCTHOMO NMWLE W HanpasnseTcs no agpecy
SNEKTPOHHOW MOYThI 3asBUTENS NMMBO B €ro NUYHbLIA KabuHeT Ha EovHom noprane
rOCYA@pCTBEHHbBIX U MyHULIMNANBHBIX YCRYT.

Mpn HanMuumn ocHoBaHwuiA, NPeAyCMOTPEeHHbIX noAanyHkTamu 2, 3 nyHkta 2.7
HACTOALLEro aAMUHUCTPATMBHOTO PErnaMeHTa, YNoMHOMOYEHHbLIN opran Hanpasnser
SAABUTENIO yBEOMNEHNe OO OTKase B NPUHATUM [OKYMEHTOB K
PacCMOTPEHMo ¢ 0BOCHOBAHWEM MNPUYMH, KOTOPbIE MOCMAYXUMM OCHOBAaHWEM ans
MPUHATUSA YKa3aHHOro peLleHuns.

3.2.1.6. MakcumarbHbii CpoK BbINOMHEHNS aAMWHNCTPATUBHOW Npoueaypb!:

- NP1 IYHOM Npueme — He Gonee 15" MUHYT;

- MPpW NOCTyNNEHWN YBEAOMNEHUS O NNaHNPYEMOM CHOCE W NpUnaraemMbix K Hemy
AOKYMEHTOB NO MOYTe, ONEeKTPOHHOW MoYTe, NOCPEAcTBOM EauHoro noprana
rOCYAApCTBEHHBIX U MyHULMNanbHbIX yCnyr unu Yyepes MOL — 1 paGounit geHb.

YBefomnenne o6 otkase B npueme K pacCMOTpeHUD  yBEeOOMMEHUS O
MAaHNPYEMOM CHOCe 1 NpunaraeMbiX K HeMy [OKYMEHTOB B Cry4ae BbISBIIEHUS B XOAe
MPOBEPKN KBANMMWUNPOBAHHOW MOANUCU 3asBUTENS HECOBMIIOAEHUS YCTaHOBMNEHHbIX
YCOBWIA NMPU3HAHWA ee LEeNCTBUTENbHOCTM HanpaBnseTcs B TeYeHue 3 OHEen co aHs
3aBepLUeHNs NPOBeAEHNS TakoW NPOBEPKM.

3.2.1.7. Pe3ynbTaTtoMm BbINOMHEHWS aAMWHNCTPaTUBHON Npoueaypbl ABNAETCH:

- MPMEM 1 perncTpauns yseoMNeHns 0 NNaHupyemMom CHOCe M npunaraembix K
HEMy [OKYMEHTOB, Bblga4a (HanpasneHue B 3MEKTPOHHOM BWAE, MNOYTOBBIM
OTNpaBneHneM) pacnucku B MONYYEHUM YBEAOMIIEHUS O NraHMpyemMoM CcHoce u
npunaraembIX JOKYMEHTOB;

- Hanpasnedue yeeaoMneHus o6 OTkaze B MNpuUeMe K PacCMOTPEHMID
yBEAOMNEHUA 0 NNaHNPYyeMOM CHOCE 1 npunaraeMbiX OKYMEHTOB.

3.2.2. NprocTaHoBneHne cpoka NpeaocTaBneHns MYHULMNANLHON YCIyTn.
3.2.2.1. OcHOBaHMeM [nst Havana BbINOMNHEHUS aaMUHNCTPATMBHOM npoueaypsbl




ABNACTCA OTCYTCTBUE [OKYMEHTOB, YyKasaHHbIX B NoanyHkTax 2, 3 nyHkTa 2.5.1
HacToALLero aAMUHNCTPATNBHOIO pernameHTa.

3.2.2.2. B cnyyae ecnu 3asBuTenem He npencrasneHbl JOKYMEHTbI, yKasaHHble B
noanyHktax 2, 3 nyHkta 2.5.1 HacTosiiero aAMWHWUCTPATUBHOrO pernamMmeHTa,
YNONMHOMOYEHHBIN  OpraH  NpUHUMaeT peleHWe O NPUOCTAHOBNEHWM CpokKa
MPEAOCTABNEHNT  MYHULMNANbHOW  YCYTM U HanpaBnsieT MpUHATOE peLueHmne
3asBuUTento.

Cpok ofecneuenns pasmeuwerns B MCOM] yBEAOMMEHNA © NNaHupyemom
CHOCE TmpuocTaHaBMMBaeTCs 00 TMONYyYEHUS OpPraHoM MeCTHOro camoynpasneHus
AOKYMEHTOB, YyKa3aHHbIX B MOANyHKTax 2, 3 nyHkta 2.5.1  HacTtodwero
aaMUHUCTPaTMBHOIO pernamMeHTa.

3.2.2.3. MakcMarnbHbI CPOK BbINONHEHUS AOMUHNCTPATUMBHOW npouenypbl — 1
pabounin geHb co AHA  NocTynneHvs YBEAOMMEHUS O nnaHUpyeMoM CcHoce W
npunaraeémbix K Hemy JOKyMEHTOB B YNONTHOMOYEHHbIA OpraH.

3.2.2.4. Pe3ynbTatoM BbINOMHEHMS anMUHUCTPATMBHON npoueaypbl SBnAsieTcs
fPNOCTAHOBNEHWe CpOKa NPefoCTaBMNeHUA MYHULMNAmnbHOM yeriyrv u HanpasreHue
NPUHATOTO pelleHns 3aaBUTENO.

3.2.2.5. B cny4ae ecnu 3asBuTenem npeacTaBrieHbl BCE NOKYMEHTbI, YKa3aHHbIe
B nmoAnyHkTax 2, 3 nyHkta 2.5.1 HacToswero aflIMUHUCTPATUBHOIO pernameHTa,
CneynanucT  ynonHOMOYEHHOTO OpraHa nepexoauT K WMCMOMHEHUIO cnegytoulen

aAMUHWUCTPATUBHON  NpoLUeaypbl, NPedyCMOTPEHHOM NyHKTOM  3.2.3 HacTosLlero
aAMUHUCTPATMBHOIO pernameHTa.

3.2.3. dopMMpOBaHME U HanpasneHue MEeXBEJOMCTBEHHbLIX _ 3anpocoB O
NPEeOCTaBNeHNN [JOKYMEHTOB (MHOpMaLuu), HeobxOAuMbIX Ans paccMoTpeHust
3a8BneHus.

3.2.3.1. OcHoBaHveM Ans Havyana BbiNOMHEHUS afMWHUCTPaTMBHOM NpoLeaypsl
ABMACTCH NONy4YeHne cneumanucTom ynonHOMOYEHHOTO opraHa 3aperncTpupoBaHHOro
B YCTAHOBNEHHOM MoOpsaKe yBeAOMMNEHWSI O MNaHMpPyeMOM CHOCE M MpunaraeMbix K
HEeMY JOKYMEHTOB.

3.2.3.2. Ecnu noKymeHThl, NpeAyCMOTpeHHble NyHKTOM 2.5.3 HacTosLwero
aAMWHWCTPATMBHOTO  pernameHTa, He ObiMM  nNpefcrasneHbl  3asBuTeneM  no
COOCTBEHHON UWHULUMATMBE ChEeUUanunucT YNOSTHOMOYEHHOrO OpraHa ocyllecTsrsieT
HanpasneHve MexBeOMCTBEHHbIX 3aMpoCoB:

-B OpraH rocynapCTBeHHOW BRacTW, OCYWECTBASIOWWUA BedeHne EamHoro
FOCYAapCTBEHHOTO  peecTpa  HeABWKWMOCTM, 06  06bekTe  HEeABUMMKUMOCTU
(0 3emenbHOM yyacTke);

-B  Hanorosbl opraH O NPefocTaBAEHUM  BbIMUCKA U3 EanHoro
TOCYyAapCTBEHHOTO peecTpa topuAndeckMx nuu wnu  EQMHOrO  rocyaapCTBEHHOro
peecTpa uHOMBUAYanbHbIX NpeanpuHUMarTenein o 3asisutene.

3.2.3.3. B cnyyae ecnu 3zasBuTeneM camoCTOSITENBHO npeacrasneHbl Bce
AOKYMEHTbI, HeobXxoAuMble [AnA  NPefoCTaBneHns MYHULUMNAaNbHOM ycnyrm v B
PacnopsxeHnn ynonHOMOYEeHHOro opraHa nmeeTcs BCcsi UHbopmaums, Heobxodvmas
ANA - ee NpefoCTaBNeHns, CrneunanucT YnornHOMOYEHHOro opraHa nepexoauT K
BbINMONTHEHWIO CriedyiolLen aqMUHUCTPaTUBHOV NpoLiedypbi, NpeaycMOoTpeHHOMN NYHKTOM
3.2.4 HacToAero agMMHUCTPATUBHOTO pernaMeHTa.

3.2.3.4. MakcumanbHbI CpoK BbINOHEHWUS aAMUHUCTPATUBHOM npoueaypbl — 1°
pabouni aeHb CO [AHA NOCTYNNEHWs YBEAOMMEHUS O nnaHnpyemom CcHoce W
npunaraembix kK Hemy JOKYMEHTOB CNeUManucTy ynonHOMOYEHHOro opraHa.

3.2.3.5. PesynbTaToM BbINOMHEHWUSI AAMUHUCTPATUBHO npoueaypbl sBRsieTcs
(POPMUPOBAHME U HANPaBMNEHWE MEXBEAOMCTBEHHbIX 3anpocoB  JOKYMEHTOB
(MHpopmaumn).




3.2.4. ObecneyeHve pasMeLleHUs YBEOOMMNeHUs o NNaHnpyeMoM cHoce #
Npunaraembix K Hemy gokymeHToB B TMCOIO nubo oTkas B obecneyenmn TaKoro
pasmeuleHus.

3.2.4.1. OcHoBaHueM gns Havana aAMUHUCTpaTUBHOWM npoueaypbl ABASETCH
OJTyHeHNe CneunanncTom ynonHOMOYEHHOTo opraHa yBEOMIIeHNs O niaHnpyemom
CHOCE W npunaraemblX K HeMy [JOKYMEHTOB, B TOM u4uche NOMYYEHHbIX Mo
MEXBeOOMCTBEHHbIM 3anpocam.

3.2.4.2. CneunanncTt ynonHOMOYEHHOro opraHa obecneuvBaeT pasmelyeHue B
MMCOTI[l ysBegomnenus o NNaHUPyemMoM CHOCe W Mpunaraembix K HEMy [OKYMEHTOB,
Wi B Crlydae  yCTaHOBINEHUS OCHOBAHUW, MpegyCMOTPEHHbIX nyHkToMm 2.8.3
HACTOSLLEro  aAMWHACTPATMBHOMO  pernameHTa, roTOBUT MNUCbMO 06 OTkase B
obecneyeHnn pasmeLleHuss Takoro yseaomnenua B T'MCOIM c ykasaHnem npuyumu
NPUHATOrO pelleHns, “ nepefaet Ha NoANUCL yNOMHOMOYEHHOMY
AOMKHOCTHOMY rnuy.

B cnyyae oTtkasza B npegoctasnenun MYHRUUAGNBHOW YCNYrn YyNOMHOMOYEHHbIN
OpraH WHMOPMUPYeT 3asBWUTENS O MNPUUMHAX Takoro OTKA3a G yKasaHuem nepeuyns
AOKYMEHTOB 1 UHpOpMauMK, oTcyTCTBUE W (Mnn) HE40CTOBEPHOCTL KOTOPbLIX CTanw
NPUYMHON OTKasa, a Takke C yKkasaHuem NepPeYHs yCTaHOBMEHHbIX deaepanbHbIMM
3akoHamn U (MNK)  MHBIMU  HOPMAaTUBHbLIMU npaBoBbIMM  akTamu TpebosaHuii,
HECOOTBETCTBIE KOTOPbIM MOBMNEKNO 0OTKa3 B NpefocTaseHnm MYHULUNANbHON yCnyri.

3.2.4.3. MakcumanbHbli CPOK BbINONHEHUST aAMUHUCTPATUBHON npoueaypsl — 1°
pabounin neHb co AHA  monyyenws CNeunannMcToM  ynosiHOMOYEHHOro  opraHa
AOKYMEHTOB, B TOM 4WCne nNpPeACTaBNEHHbIX B NOpsiake MEXBEJOMCTBEHHOIO
B3anMonencTems.

3.2.4.4. Pe3ynbTaToM BbINONHEHNUS aAMUHUCTPpaTUBHOW Npoueaypbl ABNAETCS:

- obecneyeHne pasmelleHmn B MMcorp ysegomnexus o NNaHupyemom cHoce t
npunaraeMbix K Hemy JOKYMEHTOB:

- HanpaeneHne (BpydeHue) 3asBUTEn0 nuckMa o6 oOTKase B OBeCneveHUu

Pa3MELLEHNS yBEAOMNEHUA O NNAHMPYEMOM CHOCE U MpunaraembiX [OKYMEHTOB B
rnmcorm.

3.3. BbinonHeHue AAMUHUCTPaATUBHDLIX npoueayp npu nocrtynneHuu
yBeLoMIneHus o 3aBepLlueHnn cHoca.

3.3.1. MpueM v perncTpaums yBeaoMAeHns o 3aBepLieHnun cHoca NMbo oTKas B
npueMe K pacCMOTPEHUID Takoro yBeaoMneHus.

3.3.1.1. OcHoBaHnem ans Havana aaMUHUCTPaTMBHOW npoueaypbl ssnsieTcs
NOCTyNneHne B ynonHoMoueHHbIn opraH nmbo 8 MOL| ysegomnenus o 3aBepweHumn
CHoca.

3.3.1.2. Npuem yBegomneHus o 3aBeplUieHUn CHOoca OCYLLeCTBAseT cneuuanuct
YNOMHOMOYeHHOro opraHa nnbo cneunanuct MoL.

Cneuvanuct MOL| nepegaeT B yNOMHOMOYEHHbI opraH yBeaomneHue o
3aBepLIeHNM cHoca, NoMyYeHHOe OT 3asBUTeNs, B A€Hb €ro NOnNyYeHus.

3.3.1.3. MonyyeHne yBegoMneHns o 3aBepllieHnn cHoca noaTeepxaaeTcs
YNONHOMOY€EHHbIM OpraHoM MyTem Bblaauy (HanpaBeHUs) 3asBUTEN0 PacnucKkU B ero
NONy4YeHUN.

B cnyyae npepctasnenun yeegoMnenusi o 3aBepLUeHMn cHoca vepes Mol
pacnucka sbl4aeTcsa ykasaHHbim MOL.

3.3.1.4. lMocne Bblgaun (HanpaBneHnst) 3asBUTENIO PacnuCKu B nony4yeHnn
AOKYMEHTOB  MNW  MOCTYMNEHWs  TakMx AOKyMEHToB u3 MO cneumanuct
yMOMHOMOYEHHOrO oprala OCyLeCTBISIET WX PErncTpaLmto.




B cnyyae npencrtasnenus AOKyMeHTOB 4epe3 MOLL cpok npepoctaBneHus
MYHULMNAnNeLHOW YCNyr MCUUCNIAETCS CO AHA perncTpaumm AOKymMeHTOB B MOLY.

3.3.1.5. CneuvanucT ynonHOMOYEHHOro opraHa B TeyeHue 1 paboudero aHs ¢
MOMEHTa perncTpaumm AOKYMEHTOB nposepseT Hanuuue OCHOBaHMH,
PEOYCMOTPEHHbIX MYHKTOM 2.7 HaCTOALLEro afgMUHUCTPATUBHOIO pernameHTa.

MNpy noctynneHun ysegomneHust o 3aBEpPLUEHUN CHOCa B 3NEKTPOHHON hopme
CNELMannCT ynonHOMOYEHHOTo opraHa B TeuyeHue 1 pabouero AHS C MOMeHTa ero
perncTpaummn npoBoaMT npoueaypy NPOBEPKU AEHCTBUTENBLHOCTY KBanMMuuMpoBaHHoM
NOANMCK, € UCNONb30BAHWEM KOTOPOW MOAMUCAHO yBEAOMMEHUE (NakeT aNeKTPOHHbIX
AOKYMEHTOB), NpeaycMaTpUBatoLLyHo NpOBepKYy COBMIOAEHUS! YCMOBUIA, yKa3aHHbIX B
ctatbe 11 ®egepanbHoro 3akoHa Ne 63-93.

B cnyuyae ecnu B pesynbTaTte nposepkm KBanuuumMposaHHon noanucu Gyaer
BbISIBNEHO HECOOMIOAEHNE YCTAaHOBIEHHBIX YCMOBMIA NPU3HaHWS ee JeNCTBUTENbHOCTHU,
YNONMHOMOYEHHbIN OpraH B TeYeHUe Tpex AHel CO gHs 3aBepLlIeHNs NPoOBEAEHNSA Takom
NPOBEPKNA NpUHNMaET pelleHne 06 oTkase B npueme K PacCMOTPEHUIO YBEJOMIMEHUS O
3aBEpLUeHNN CHOCa 1 HampasnaeT 3asBUTENO yBeJOMMeHne 06 3ToM B 3MEKTPOHHON
popme ¢ ykasaHWeM NyHKTOB cTaTobn 11 ®epepansHoro sakoHa Ne 63-03, KOTOpble
MOCNYXNNN OCHOBAHMEM ANs MPUHATMA YKa3aHHOTO pelueHus. Takoe yBedomMneHue
NOANNCLIBAETCA KBaNUMUUUPOBAHHOW NOAMUCHIO PYKOBOAUTESS YNONHOMOYEHHOro
OpraHa unu ynonHOMOYEHHOTO WM [OOMKHOCTHOrO nuua HanpaBnseTcs no agpecy
SNEKTPOHHOW NOYTbl 3aABUTENS NGO B €ro MNUYHLIN KabuHeT Ha EavHom noprane
FOCYAAPCTBEHHbBIX M MyHALMNANbHbLIX YCNYT.

Mpn Hanuumm ocHoBaHWiA, NPEAYCMOTPEHHbLIX noAnyHkTamun 2, 3 nyukta 2.7
HACTOALLEro aAMUHNCTPATUBHOIO pEernameHTa, YnorHOMOYEHHbIN opraH Hanpasnser
3aABUTENI0 yBEOMNeHMe 06 oTkase B MPUHATMM K PAcCMOTpeHMIo yBEOMMNEHUsA 0
3aBEpLUEHUM CHOCa C ODOCHOBAHWEM MPUYMH, KOTOPbIE MOCNYXUNN OCHOBaHWeM AOns
NPUHATUS YKa3aHHOro peLleHus.

3.3.1.6. MakcumManbHbIi CpoK BbINOMHEHMS afAMWHUCTPATUBHOW Npoueaypb!:

- Npy niuyHOM npueme — He Gonee 15 MuHyT

- IPK NOCTYNNEeHUM yBeAOMNEHUS O 3aBEPLUEHWUN CHOCa NO NoyTe, SMIEKTPOHHOWM
novTe, nocpeacTsom EAMHOrO noptana rocyapcTBeHHbIX 1 MYHULUMNANbHbLIX YCAYT UK
yYepes MOLL — 1 pabounin geHsb.

YBegomnenme o6 otkaze B npueme K PacCMOTpPEeHUD YBEAOMIMEHUA O
S@BEPLUEHMN CHOCa, B Cnyvae BbISIBMEHUS B XO4E MpOBepKy KBanmmuumMpoBaHHoON
MOANMCK  3asBUTENA  HEeCODNIOAEHNA  yCTAHOBMEHHBLIX  YCNOBMA npun3HaHna ee
AEVNCTBUTENBHOCTM HanpasnseTcs B TeyeHue 3 AHEW CO OHA 3aBepLUEHUs NpoBeaeHs
Takou NPOBEPKK.

3.3.1.7. PeaynsTatom BbINnOnHeHNs afgMUHNCTPATUBHOW Npoueaypbl ABMASETCS:

“fpMeM 1 pernctpauns  yBedOMNEHUS O 3aBEPLUEHMM CHOCa, Bbifaya
(HanpaBsneHue B 3MEKTPOHHOM BUAE, MOYTOBbLIM OTNPaBIEHNEM) PACTUCKU B NOMyYeHUM
YBEAOMINEHNS O 3aBepLIEHUN CHoca:

- HanpasneHne yeBeaoMnNeHnss o0 oTkasze B npueme K paccMOTPEHUO
yBELOMIMNEHMA O 3aBepLUEHNN cHoca.

3.3.2. ObecneyeHre pasMelleHUs yBeaOMAeHUs O 3aBEpLIeHUN CHOCa B
rncora.

3.3.2.1. OcHoBaHveM Ans Hauana aAMUHUCTPaTMBHOW Npoueaypbl sABNSeTCH
nony4exHne cneunanicTom ynonHOMOYEHHOTO opraHa yBeAOMIIeHUs O 3aBepLueHum
CHoca.

3.3.2.2. Cneuuanuct YNOITHOMOY€EHHOro opraHa obecneuvBaeT pasMelleHue B
MMCOrQ ysegomnenus o 3saBeplLueHUn cHoca.

3.3.2.3. MaKkcumarnbHbIil CpoK BbIMOMHEHUS aaMUHUCTPATMBHON npoueaypbl — 1




pabounit faeHb CO OHA MOMYyYEHUs  CrieumanucToM YNOMHOMOYEHHOTO  opraHa
yBEOOMITEHNS O 3aBepLUEeHUU CHoca.

3.3.2.4. Pe3ynbTatom BbINOMHEHUS aAMUHUCTpaTUBHOM Npoueadypbl sBnseTcs
obecneyenune pasmelyerns 8 FTMCOM] YBEJOMMNEHNA O 3aBepLlleHnn CHoca.

3.4. [opanok OCYWeCTBNEHUS aaMUHUCTPATHBHBIX npouenyp B SMNEKTPOHHOM
dopme, B TOM uncrne c ucnonb3oBaHvweM EauHoro nopTana rocyaapcIBEHHbIX U
MYHUUMNANbHbLIX YCIVT.

3.4.1. Npu npepocTaBnennn YNONHOMOYEHHbLIM OpraHoM MyHULIMNANbHOM ycnyry
B ONIEKTPOHHOW dhopme nocpeacTsom  Eamnoro nopTana rocyaapCTBeHHbIX WU
MyHWLMNanNeHbIX  ycnyr 3assutento  ob6ecnevnBaeTcsi  BbINONHEHUE crnenyroumx
BENCTBUIA:

ronyyexre nHhopMaumm o nopsiake U Cpokax NpeaocTasneHus MYHUUMNENbHON
YCNyru;

3annCb Ha npuem B YNONHOMOYEHHbIM OpraH Ans nogaum 3anpoca o
MPEAOCTABNEHUM MyHULIMNANBHOW yCnyru (fanee — sanpoc)

(PopMupoBaHmne 3anpoca;

MPUEM 1 perncTpauns ynonHOMOUYEHHbLIM OPraHom 3anpoca 1 UHbIX AOKYMEHTOB,
HEOoOXOANMbIX ANS NPEeAOCTABAEHUS MyHULMNANBHO ycnyru;

rony4eHne pesynbrata NpegocTaBeHnst MyHULMNANLHON YCIyru;

nony4exHne ceedeHn 0 xoe BbINOMHEeHUs 3anpoca;

OCYLUECTBIIEHNE OUEHKM KaYeCTBa NPeaoCcTaBneHns MyHULUNAanbHOM’ ycnyru;

nocynebHoe (BHecynebHoe) obxanoBaHue pelieHmii v Aencteun (besgencTams)
OpraHa  (opraHusaumv), LOMKHOCTHOrO  nuua opraHa  (opranusauuu) nmbo
MYHWULMNANbHOrO CryXallero;

aHKeTMpoBaHWe 3amBnTens (NpefAbsBneHVe 3asBUTENO NepeyuHs BOMPOCOB ¥
WCHEPNbIBAIOWEro nepeyHst BapuMaHTOB OTBETOB Ha yKasaHHble BOMPOCHI) B Lenax
onpegenexHns BapuaHTta MYHUUMNAnbHOM ycnyrum, NpenyCMOTPEHHOro
aAMVHICTDATUBHLIM  DErnamMeHTOM  MPedoCTaBMEeHNs  MyHULMNANbHON ycnyru,
COOTBETCTBYIOLLErO NpU3Hakam 3asBUTErns

NPEAbABNEHNE 3aABUTENIO BapUaHTa NpeAoCTaBneHns MyHULMNansHOM ycnyru,
npeayCcMOTPEHHOTO aAMUHUCTPATUBHbLIM pernameHTom npenocTasneHus
MYHULMNaNbLHON ycryru,

3.42. [Ona npepoctaBnexus MyHUUMNANbHOW YyCrnyrm ¢ UMCNONb30OBaHUEM
EfuHOro noprana rocyaapcTBEHHbIX MYHUUMNANeHbIX yCnyr 3asiBuTens 3anonHsaeT
opmy, B KOTOpON Heobxoaumo ykasatb cBefeHus, Heobxodumble ANs nonyyeHus
ycnyrn. 3.4.3. 3asBneHve CuMTaeTCsi OTNpaBreHHbIM NocHe nonyvyeHns 3assuTenem
COOTBETCTBYIOLLETO 3MEKTPOHHOMO YBEAOMIIEHUS B NWYHLIN KaBUHET 3asBUTens wnm
€ro npeAcTasnTens Ha EQUHOM nopTane rocyapcTBEHHbIX U MyHULUNAMBHBIX yCnyr.

3.4.4. B xode npenocTaBneHus MyHULMNANbHOIA ycnyrm 3asBuTenb nonyvaer
yBEAOMNEHUs O cCTaTyce Yycnyrm B nNWYHOM KabuHeTe 3asiBUTENs wnu  ero
NpeacTasnTens Ha EauHom noprane rocyapCTBEHHbIX U MyHULMNABHBIX ycnyr.

3.45. 3asutento B KadecTse pesyneTata nNpeaoCTaBneHUst  ycryru
obecneunsaeTcs No €ro BLIGOPY BO3MOXHOCTb:

= NONYYEeHWss SNEeKTPOHHOTO [AOKYMeHTa, NOAMWCAHHOTO C UCMONb30BaHWEM
KBanuMULMpOBaHHOR NOANUCHU;

Mpu nonydennn pesynbTata npepocTasneHus ycnyrn Ha EpuHom noptane
FOCYAAPCTBEHHBIX WU MyHUUMNANbHBIX YCNyr B (QOPME  3MEKTPOHHOMO OOKYMeHTa
AOMNONHUTENLHO 00ECneYnBaeTCH BO3MOXKHOCTb MOMYYEHUS MO KeNnaHulo 3asBUTens

AOCKYMEHTa Ha BymaxHOM HocuTerne, NoAaTBEpXAaloLLero coepxXaHne INeKTPOHHOTO
AOKYMeHTa.

’



WHdopmMaums 06 aneKTpOHHbIX AOKyMeHTax - pesynbratax npenocTaBneHus
YCIyr, B OTHOLUEHWW KOTOPbIX MNPefoCTaBNsSETC BO3MOXHOCTD, npedycMoTpeHHas
absalleM BTOpbIM HaCTOSILEro NyHKTa, pasMellaeTcs onepatopom EauHoro noptana
OCYAAPCTBEHHBIX M MYHWLMNAMNbHLIX YCNYr B €4MHOM NUYHOM KabuHeTe unu B
3NeKTPoHHOM hopMe 3anpoca.

BoamoxHOCTb  nonydyenst pesynbTata  npenoctasneHus ycnyrm B dopme
SNIEKTPOHHOTO AOKYMEHTa WNN [JOKyMeHTa Ha ByMaxHOM HocuTene oBecrieunsaeTcs
3aABUTENIO B TEYEHWe CpOka AENCTBUS pesynbTaTta NpeaocTaBneHus ycnyru (B cnyyae

€CNN TakoW CpOK YCTaHOBMEH HOPMAaTUBHbLIMM npaBoOBbIMW akTamu Poccuimckoin
®epnepauuu).



